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1 POLICY STATEMENT

It is the policy of Nirvana Pre-School/ Nirvana Learning Academy, herein
referred to as Nirvana Pre-School/ Nirvana Learning Academy, to expect
conduct of the highest standard from all learners at Nirvana Pre-School/
Nirvana Learning Academy. This includes conduct in the classroom, on the
sports field, during all school events and at any other time where a learner will,
through association, be representing the image of such a school or Nirvana Pre-
School/ Nirvana Learning Academy, in general.

This policy is drafted within the legislative framework of, amongst others:

1.1 Constitution of the Republic of South Africa
1.2 South African Schools Act No 84 of 1996
1.3 National Education Policy Act No 27 of 1996

This policy provides a suitable environment to accommodate learning excellence.

This policy prescribes certain responsibilities to the stakeholders in this
policy and should stakeholders not adhere to these responsibilities, the
school has the right to implement disciplinary procedures in line with the
school disciplinary policy.

In general, this policy expects all stakeholders to uphold the principles of
integrity, honesty, respect, high morals, consideration for others, good
manners and punctuality.

2 POLICY STAKEHOLDERS

This policy is applicable to all educators, learners, parents of learners, guardians
acting on behalf of learners and sponsors responsible for the payment of school
fees on behalf of learners.

2.1 Itis the responsibility of the school to:

2.1.1 Ensure that copies of the code of conduct will be kept by the executive
head and the administrative department and that learners and
parents/guardians will have free access to the code of conduct.

2.1.2 Should a learner request a copy of the code of conduct, he/she will be
supplied with a copy free of charge.

2.2 ltis the responsibility of educators to:
2.2.1 Ensure that all stakeholders are at least annually made aware of the
content and implementation requirements of this policy.




2.3

2.2.2 Ensure that the provisions of this policy are enforced.

2.2.3 Make available to learners, parents/ guardians this code of conduct,
or any other policy of the school, when requested to.

2.2.4 Implement and apply the code of conduct equally and fairly.

It is the responsibility of learners to:

2.3.1 Familiarize themselves with the contents of this code of conduct.

2.3.2 Sign a copy of the acknowledgment attached as Addendum A to this policy
confirming that he/she has received this code of conduct and agrees to adhere to
it.

2.3.3 Comply with instructions from educators and the general rules of the

school.

2.4

2.3.4 Behave responsibly and not endanger the safety and welfare of others.

2.3.5 Respect and care for the property of the school and others.

2.3.6 Maintain sound relations with others at school, be courteous and
respect the dignity and self-worth of others.

2.3.7 Be punctual and observe the timekeeping practices of the school.

2.3.8 Behave honestly and conduct themselves with integrity.

2.3.9 Accept legitimate punishment and disciplinary action taken against
them as being fair, reasonable and rehabilitative.

2.3.10 Demonstrate a positive attitude towards the opportunity to learn
and be diligent in their efforts to learn.

2.3.11 Conduct themselves within the policies, codes and rules of the
school, whether described in this code of conduct or any other
policy or rule implemented by the school.

It is the responsibility of parents/guardians/sponsors to:

2.4.1 Familiarize himself/herself with the contents of the code of conduct
and to ensure that the code of conduct is properly understood by the
learners.

2.4.2 Participate in the learning process and assist their children with
homework, provide encouragement, check results and communicate

freely with the school.
2.4.3 Sign a copy of the acknowledgment attached as Addendum A to this policy

confirming that he/she has received a copy of this code of conduct
and do what is practically possible.

2.4.4 Actively support the efforts of the school and its educators to teach their
children.

2.4.5 Involve themselves to the fullest possible extent in school activities.




2.4.6 Make positive suggestions and contributions to improve the school’s

education process and the learning environment.

2.4.7 Work with the school to overcome any learner behavior which
negatively impacts on the learning environment.

2.4.8 Support the disciplinary structures and procedures of the school in
the interest of maintaining an orderly and positive learning
environment.

2.4.9 Encourage their children to participate fully in the school and
extra-curricular activities.

2.4.10 Ensure that learners are in attendance at all compulsory attendance
functions and activities and that school timekeeping requirements are
observed.

2.4.11 Keep them informed about their child’s progress and behavior as

reflected on progress reports.

2.4.12 Inform the school in writing of any changes in their contact details.

2.4.13 Ensure that school and other fees are paid timeously.




3

GUIDELINES AND RULES

Every learner at the school is bound by this code of conduct.

3.1 General rules

3.11

3.1.2

3.13

3.14

Learners shall support the executive head and members of staff

to establish and maintain good order and an environment and
conditions in which the process of teaching and learning can

take place. In particular, learners shall be required to obey and
promptly carry out any instructions reasonably given by the
executive head, any educator or class leader to this end.

In their dealings with one another, learners shall be required to
show mutual respect and tolerance. In particular, learners shall
refrain from any conduct calculated to harm the physical, mental or
moral welfare of any other learners, or which may have that result.
Nirvana Pre-School/Nirvana Learning Academy are smoking free,
drug free, alcohol free, weapon free, gun free and gambling free

zones.
Educators have the right to make and display rules regarding
Classroom conduct in their own classrooms as long as as these

rules do not interfere with this code of conduct, school rules or
the rights of the learners, learners must adhere to these rules.

3.1.5 The rules regarding property are applicable to all school property
which includes:

3.1.6

The land and buildings occupied by the school and any permanent
or relatively permanent fixture or fitting on or in such land or
buildings, including equipment, computers, books, materials,
motor vehicles and the like, owned by the school, hired by the
school or stored by the school, the property of members of staff,
fellow learners, visitors to the school and others. These rules apply
to property on the school premises, in the vicinity of the school, at
or in the vicinity of the venue of any school activity, as well as any
mode of transport conveying learners to or from school or school
activities.

Nirvana Pre-School/ Nirvana Learning Academy reserves the right




to take disciplinary action against a learner for misconduct that
took place 'off-site’, e.g. after school hours and/or off school
premises, and/or which may have a negative impact on the school
and/or other learners as a result.

3.1.7 Every learner has a right to education and the school respects this
right.

3.1.8 Registers must be kept to record the learner attendance in every
class.

School uniforms promote a single standard of dress. Therefore, school
environments become less competitive and more focused on learning. Helping to
build a sense of community, uniformity creates an atmosphere of belonging.
Similarly, research has shown there is a link between a learners appearance and
educators expectations. High expectations produce high achievements.

4 UNIFORM REQUIREMENTS

4.1 GRADE1-7

e School track pants/ shorts

e School golfer

e School track jacket (when required)

e School hat (when required)

e Plain black takkies/Sneakers

e Plain black/white socks

e Hair must be clean and tidy. It must not be bleached, dyed or highlighted.
Wet gel may not be used. Hair may not be outlandishly stepped or
undercut.

e Boys hair should be cut in one length, maximum 3cm in length and not
over the eyebrows when combed forward or over the ears or collar.

e Girls hair should be short or tied neatly, a short black/red burga can be
worn to school.

e No jewellery

e No make up

e Nails should be kept short and clean at all times




¢ No nail polish although henna is allowed

4.2 GRADE 000- GRADE R

e Mondays, Tuesdays, Thursdays and Fridays — Casual clothes (no cartoon
characters)

e Pictures with eyes on clothing or school bags)

e Wednesdays — School T-shirt

e Boys hair should be cut in one length, maximum 3cm in length and not over
the eyebrows when combed forward or over the ears or collar

e Girls hair should be short or tied neatly, a short black burga can be worn to
school.

e Nojewellery

e No make up

¢ Nails should be kept short and clean at all times.

¢ No nail polish although henna is allowed

4.3 DRESS AND APPEARANCE
e Pupils should at all times, both inside and outside the school whilst in
uniform,
conduct themselves in a decent, orderly and exemplary manner.
e Pupils must conform to the prescribed uniform for the school and sports.
e The uniform must be neat and clean.

4.4 JEWELLERY:
e No jewellery except wristwatches are permitted.
e Only sleepers or studs may be worn in the ears, provided they match in
only one in each ear may be worn.
e Boys may not wear earrings.




LEARNER CODE OF CONDUCT

Examples of infringements and recommended sanctions.

Every matter shall be dealt with on its own merits and the offences and sanctions below are guidelines that

may/may not be followed by the school.

Type of learner misconduct/transgression

Recommended sanction

First offence

2nd/repeat
offence

Subsequent
offence

LEVEL 3 - VERY SERIOUS MISCONDUCT

1.
Violent, abusive, intimidating or threatening
behavior, verbal or physical, and/or

fighting, assault, threatened or actual, and/or

victimization, bullying or initiation of any sort,
including cyber bullying or intimidation, regardless
of the electronic platform used and/or

transferring, selling or distributing, using or being

in possession of a dangerous object, including, but not
restricted to, weapons, including guns, ammunition,
knives, clubs or screwdrivers, fireworks, explosives or
any object that may be considered as being potentially
dangerous at school or at school events, and/or

inciting, advising or rewarding others to perform
violent, offensive or threatening acts and/or

any “gang” related activity that may threaten the
safety or welfare of others at school, at school
events or in relation to school, and/or

harassment, sexual, racial, religious or other
grounds, and/or

discrimination against another, sexual, racial,
religious or other grounds, and/or

issuing a bomb threat or arson, attempted or
actual, and/or

behavior that may pose a danger to the safety and
welfare of others at school or at school events.

Hearing with
suspension
and/or
expulsion
and/or
alternative
sanction




2. Hearing with
Being in possession of or under the influence of suspension
alcoholic, hallucinogenic or dangerous / prohibited and/or
substances that produce a psychoactive effect or expulsion
distributing, storing or consuming any of these and/or
substances at school or at school events and/or alternative
o . sanction
strong suspicion of habitual use/abuse or regular use
of medication, drugs or alcohol at school or at school
events.
3. Hearing with
Being in possession of another’s property without suspension
their knowledge or consent or attempting to and/or
remove another’s property without their knowledge or | expulsion
consent and/or and/or
alternative
theft or attempted theft and/or .
sanction
sale of another person's stolen property.
4. Hearing with
Committing an act of insubordination, continual suspension
insubordination or gross insubordination and/or and/or
) o ) ) ) expulsion
cheating, plagiarizing, copying or tampering with test and/or
or exam results, reports or assignments and/or .
alternative
being in possession of or distributing material or sanction

information that may give an advantage in a test or
an exam and/or

extortion, bribery, corruption or fraud, attempted or
actual, and/or

being an accomplice to colluding, conspiring, assisting,
abetting or instigating dishonesty, fraud or theft
and/or

inciting, advising or rewarding others to commit a
dishonest act and/or

serious breach of school security procedures or
unreasonably refusing to submit to a search and/or

off-site criminal misconduct that disrupts or
substantially damages the school/learner
relationship and the educational process.




5. Hearing with
Obscene, indecent or sexually explicit behavior, | suspension
gestures or attempts to make unwanted physical | and/or
contact and/or expulsion

. . and/or
sexual harassment, inappropriate sexual .
innuendos or graphic comments and/or aIterrTatlve

sanction
committing a sexual offence and/or
intentional and offensive, insulting, abusive, racist or
lewd behavior and/or
storage, creation, sale or distribution of pornographic,
obscene or offensive material, publications, symbols,
email, text, SMS, MMS, cartoons, objects or material
that incites violence.
6. Hearing with
Sabotage, malicious or willful damage to school or suspension
others’ property and/or and/or
. . expulsion

unauthorized occupation of any school property or and/or
facility or having the effect of depriving others from .

: . o alternative
using this property or facility. sanction
unauthorized preventing or seeking to prevent free
assembly by others on the school’s property
and/or
blocking off any entrances or exits to or from the
school premises with the intention or effect of
interfering with free access/egress by others and/or
participating in or supporting industrial or protest
action which prevents learners from attending
school/school activities.

7. Hearing with
Actions that expose others to serious danger or injury | suspension
or expose the school to potential accidental loss or and/or
damages, whether due to willful, grossly negligent or expulsion
unintended acts and/or and/or
alternative
unsafe acts or behavior that endangers the .
sanction

safety and welfare of others.




8. Counselling /
Serious misconduct or actions that may bring the hearing with
reputation of the school, learners or other suspension
stakeholders into disrepute. and/or
expulsion
9. Counselling /
Any other misconduct considered to be very serious hearing with
and possibly justifying expulsion as a first offence. suspension
and/or
expulsion
LEVEL 2- SERIOUS MISCONDUCT
Continual repetition of any of the below
misconduct may result in a hearing
1. Parental Hearing with
Being absent from school without a valid reason. The | contact and/or | suspension
learner will be considered to be playing truant. final warning and/or
expulsion
and/or
alternative
sanction
2. Parental Hearing with
Playing of dangerous, obscene, insulting or contact and suspension
demeaning games and/or counselling and/or
o . and/or final expulsion
malicious teasing and/or .
warning and/or
partaking in any form of gambling or similar gaming alternative
activities while on the school premises or in school sanction
uniform.
3. Parental Hearing with
Inappropriate behavior or comments in public or at contact and suspension
school events that bring the school into disrepute counselling and/or
and/or and/or final expulsion
o o warning and/or
abuse of school privileges or seniority/status or .
alternative

abuse of position of authority.

sanction




4, Parental Hearing with
Smoking or being in possession of tobacco or contact and suspension
cigarettes on the school premises or at official counselling and/or
school events. and/or final expulsion
warning and/or
alternative
sanction
5. Parental Hearing with
Forgery or falsification of school documents and contact and suspension
reports and/or counselling and/or
) ) ) . . and/or final expulsion
lying/dishonesty and unfair behavior with less .
serious initial consequences. warning and/or .
alternative
sanction
6. Parental Hearing with
Vandalizing property or equipment of school or contact and/or | suspension
others, including but not limited to damaging, counselling and/or
marking, defacing, improper use and/or and/or final expulsion
) ) warning and/or
not taking due care of property or equipment alternative
and/or .
sanction
accidental damage to property and/or removing
any school property from the school
premises without the prior consent of the
executive head/educator.
7. Parental Hearing with
Acts or behavior designed to create a hostile or contact and suspension
threatening school environment and/or counselling and/or
. ) . o and/or final expulsion
willful disruption of school activities and .
interference with school authorities and/or warning and/or .
alternative
Conduct designed to be prejudicial to good order or sanction
discipline at the school.
8. Parental Hearing with
Any misconduct by the learner that is considered by contact and/or | suspension
school authorities to warrant more than a verbal counselling and/or
reprimand or an ordinary warning. and/or final expulsion
warning and/or
alternative
sanction

LEVEL 1 - MINOR TRANSGRESSIONS




1. Counselling Parental Hearing with
Disregard for rules, directions, instructions or for any and/or contact and/or | suspension
persons in authority and/or reprimand counselling and/or
i . and/or warning | and/or final expulsion
Defiance and disrespect and/or . .
and/or demerit | warning and/or
discourtesy toward school authorities, parents / alternative
guardians, visitors or learners and/or sanction
being unreasonably intolerant of others and their
personal beliefs, traditions, appearance or of
diversity and/or
persistent violation of school rules with less
serious initial consequences.
2. Counselling Parental Hearing with
Use of excessive force when playing games or and/or contact and/or | suspension
during sporting events and/or reprimand counselling and/or
) ) o and/or warning | and/or final expulsion
playing games in an area where others may be injured . .
and/or demerit | warning and/or
or where property may be damaged and/or alternative
riding skateboards, wheelies, bicycles or motorbikes in sanction
areas where such activities are prohibited orin a
manner that may cause injury to others or damage to
property.
3. Counselling Parental Hearing with
Noisy or disruptive behavior, disturbing the and/or contact and/or | suspension
activities of others and/or reprimand counselling and/or
. . . ) ) and/or warning | and/or final expulsion
highly disruptive or unruly classroom behavior which . .
’ ) i and/or demerit | warning and/or
may include walking around the classroom without .
o alternative
permission from the educator and/or .
sanction
trespassing or entering school premises without
permission or without supervision and/or after
school hours and/or
refusing to identify oneself upon request by a
school authority.
4. Counselling Parental Hearing with
Swearing and use of vulgar, profane and foul and/or contact and suspension
language. reprimand counselling and/or
and/or warning | and/or final expulsion
and/or demerit | warning and/or
alternative

sanction




5. Counselling Parental Hearing with
Tardiness or littering and/or and/or contact and suspension
. ) . reprimand counselling and/or
failure to have the correct learning materials . ) .
during | g/ and/or warning | and/or final expulsion
uring lessons and/or . .
& and/or demerit | warning and/or
poor grooming, unhygienic personal habits and alternative
improper use of school facilities or ablutions and/or sanction
hair, dress or apparel that is not in accordance
with school standards or rules and/or
eating or drinking during class or school events /
activities when not permitted.
6. Counselling Parental Hearing with
Tampering with the possessions or equipment of and/or contact and suspension
others and/or reprimand counselling and/or
) ) o ) and/or warning | and/or final expulsion
use of school equipment without permission with no . .
i and/or demerit | warning and/or
serious consequences. .
alternative
sanction
7. Counselling Parental Hearing with
Failure to keep the school premises, including but not and/or contact and suspension
limited to toilets, classrooms, hall, playground and/or reprimand counselling and/or
sports fields in a clean and neat state and/or and/or warning | and/or final expulsion
) . . ) and/or demerit | warning and/or
blocking the drain and/or toilet pan with paper or any alternative
other material or substance and/or leaving the .
sanction

bathroom taps running and/or

placing posters and/or stickers and/or graffiti on any
school surface / property without the written
authority of the executive head.




8. Counselling Parental Hearing with
Refusal or failure to complete homework tasks and/or contact and suspension
and/or assighments on the due date and/or reprimand counselling and/or

) o and/or warning | and/or final expulsion
failure to keep and maintain a homework book . .

and/or demerit | warning and/or
and/or .

alternative

refusal to deliver or return reports, reply slips or sanction
letters to parents / guardians or to the school
and/or
unreasonable and unexplained refusal to attend or
participate in school activities or compulsory
events and/or
general uncooperativeness and/or being willfully
obstructive and/or
poor application to studies, schoolwork or
assignments.
9. Counselling Parental Hearing with
Truancy, poor timekeeping practices and/or and/or contact and suspension
unexplained absences from classes or from reprimand counselling and/or
compulsory events or activities and/or and/or warning | and/or final expulsion
failing to make prior arrangements and/or receive and/or demerit | warning and/or .

. . alternative
prior permission when absent from school and then on .
return to school failing to present a note from the sanction
learner's parents explaining the absence, regardless of
the reason for absence and/or
leaving class or school premises without
permission and/or
persistent late-coming or early unauthorized
departure from class / school.

10. Counselling Parental Hearing with
Persistent misuse of personal communication and/or contact and suspension
devices during school activities. The use of reprimand counselling and/or
electronic devices is only permitted when an and/or warning | and/or final expulsion
educator grants the learner permission. and/or demerit | warning and/or
alternative

sanction




11. Counselling Parental Hearing with
Bringing a motor vehicle or motorcycle onto school and/or contact and suspension
property without written consent from the reprimand counselling and/or
executive head or an educator nominated by the and/or warning | and/or final expulsion
executive head and/or and/or demerit | warning and/or
. . . . alternative
failure to follow any instructions given by the .
executive head when granting permission and/or sanction
driving a motor vehicle or motorcycle in a manner
that creates a risk and/or harm to other persons
on/around school property and/or
failing to produce the learner's valid driver's
license on request from an educator/staff member.
12. Counselling Parental Hearing with
Failing, in the classroom during lessons, to: and/or contact and suspension
reprimand counselling and/or
Greet the educator and each other and/or and/or warning | and/or final expulsion
leave the learner's desk neat and tidy when and/or demerit | warning and/or
leaving the classroom and/or alternative
sanction
maintain silence when requested to do so and/or be
well-mannered, disciplined, cooperative,
attentive and/or responsive.
13. Counselling Parental Hearing with
Any other infringement not mentioned herein that may | and/or contact suspension
be considered serious enough to warrant the reprimand and and/or expulsion
implementation of corrective action and taking of and/or warning | counselli and/or
disciplinary measures. and/or demerit | ng and/or alternative
final sanction

warning




ADDENDUM A

ACKNOWLEDGEMENT BY LEARNER AND
PARENT/GUARDIAN

I, as learner, acknowledge that | form an integral part of the school and | recognise that my
behaviour, actions and attitude reflect both on me as an individual and as a member of the
school. | know that my main priority at school is to learn and to succeed academically, as
well as to take part in physical activities and to grow as a person.

As part of and as a representative of this school, | acknowledge that | have a responsibility
to do my part for my academic growth and development and will therefore:

Attend school regularly and punctually.

Allow every other learner the right and opportunity to learn.

Refrain from any action that might disrupt a class or jeopardize learning.
Use every opportunity to learn from my educators, fellow learners and my homework.
Conduct myself in a manner that upholds the principles of the South African
Constitution and the school's reputation.

Immediately report all incidents of social misconduct to a member of staff.
Maintain a neat and tidy environment when acting as a supporter or spectator at
any school activity or event.

Do my homework and assignments punctually, neatly and to the best of my ability.
Do my best each day to improve my work by learning from my mistakes and using
them to my benefit.

Refrain from leaving the classroom during instruction/teaching time for any

reason whatsoever, unless deemed valid by the educator.

Refrain from any action which discredits the school, me and my family.

Make maximum use of the facilities at school and display respect for those facilities.
Do all I can to preserve school property, including the gardens, for the use and
benefit of all present and future learners of the school.

Return all equipment/property made available to me for my use and enjoyment to
school at the appointed time and in the same condition in which it was when it was
handed to me, fair wear and tear excepted.

Compensate the school or other persons for the loss of or damage to any property
due to my negligence.

Be loyal to the school and display loyalty in my behavior and speech.

Uphold the traditions and the rules of the school.

Uphold the qualities of truth, motivation, discipline and hard work.

Strive to develop emotionally, socially, spiritually and academically in all of

the opportunities that are presented to me at school.

Be an active member of the school through participation and ensuring that |

meet all school commitments, including financial, academic, sporting or social
commitments.




¢ Show respect to all people’s rights, including the right to equality and dignity.

I acknowledge that | have read the contents of the code of conduct and disciplinary policy
and | agree to be bound by the contents of the code of conduct, drug and alcohol policy,
school disciplinary policy and all other school policies and rules.

LEARNER FULL NAMES DATE

LEARNER SIGNATURE

| acknowledge that I, the parent of the above learner, have read the code of conduct, drug
and alcohol policy, learner disciplinary policy and learner's pledge and | agree to explain
the content of and do what reasonably could be expected of me to assist in ensuring that
my child adheres to code of conduct and attached addendum/s. | agree that, should my
child commit any of the above transgressions, the school will have the right to follow the
above disciplinary procedures and | agree that my child and | will comply with the imposed
sanction/s.

PARENT/GUARDIAN FULL NAMES DATE

PARENT/GUARDIAN SIGNATURE




